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About Utica University

Mission Statement and Values

For information on our Mission Statement and Values, please visit this link.

Undergraduate Education

At the undergraduate level, Utica University offers a wide range of programs leading to either the Bachelor of Arts or
Bachelor of Science degree in a broad variety of majors in the liberal arts and sciences and professional studies. The
University also offers numerous graduate programs in professional fields and in liberal studies. Please see the graduate
catalog for a full range of graduate offerings. The University offers programs in a traditional on-ground format as well
as in online and blended formats. Consistent with the University's mission, academic programs offer a sound liberal arts
base combined with professional opportunities. The core curriculum provides students with a breadth of understanding
in a range of disciplines and training in essential intellectual skills.

Utica University's majors include programs for which the bachelor's degree is sufficient for a professional career and
programs that lead to graduate and professional study. Two important factors that give Utica University its distinctive
academic quality are the integration of liberal arts and professional studies and the diversity of major programs usually
found only in large universities. The University offers students many opportunities for experiential learning, research,
independent study, and study abroad.

One of the University's greatest assets is its energetic and accomplished faculty. Most hold advanced degrees from
prestigious American or international graduate schools. Of Utica's full-time faculty, 67 percent have earned the
terminal degree appropriate to their fields. Although many faculty members are engaged in research, their primary
concern is high-quality undergraduate instruction. Utica University students have direct contact with their instructors
because the typical class at Utica University consists of 14 students. All instructors personally advise students
regarding academic programs, and all faculty members are available to consult personally with individual students who
are enrolled in their classes. In addition to faculty services and counseling, Utica University also offers professional
academic and career planning, advising, and personal counseling to all students

Utica University has three schools that provide students with a wide choice of majors.

The University has articulation agreements with area community colleges to afford graduates of those colleges a
smooth transition into baccalaureate programs and completion in two years of additional study.

In addition, Utica University has partnered with neighboring academic institutions to form the Mohawk Valley College
Consortium. Utica University and member institutions Hamilton College, SUNY Polytechnic Institute,

Herkimer College, Mohawk Valley Community College, SUNY Morrisville, and SUNY Empire State College have
signed a cross-registration agreement that allows full-time students and employees at each of the institutions to take one
course per semester at any of the other area schools. Students should check with the Office of the Registrar for specific
requirements.

The University provides opportunities for financially and academically disadvantaged students to obtain a higher
education by participation in the New York State Higher Education Opportunity Program. HEOP offers students
personal counseling and academic advising, financial assistance, special tutoring, and remedial education programs.

The Collegiate Science and Technology Entry Program (CSTEP) provides academic support for underrepresented
minority and/or economically disadvantaged students who have an interest in careers in scientific, technical, and
health-related fields.



Utica University's programs are designed to give all students a sound basis in liberal arts and sciences. Students may
choose a specific major at the time of entry or remain undecided for up to two years while they explore a variety of
majors. Once a major is chosen, students may change majors if interests change after entering college. Changing
majors, however, may necessitate additional time to complete the degree, depending upon requirements of the new
major.

Students will complete courses in three basic areas that apply to all programs: (1) general education; (2) major and
major-related program requirements; and (3) electives. These three basic areas are explained in more detail on the
following pages. Students must fulfill all requirements of each of these areas to be eligible for graduation.

Our Academic Promise

For information on our Academic Promise, please visit this link. https://www.utica.edu/about-utica/our-mission

Charter and Accreditation

The University is chartered by the Regents of The University of the State of New York under its corporate name, Utica
University, and also is mentioned in Syracuse University's charter. Utica University is accredited by the Middle States
Commission on Higher Education, 1007 North Orange Street, 4th Floor, MB #166, Wilmington, DE 19801. (267-284-
5011) www.msche.org. The MSCHE is an institutional accrediting agency recognized by the U.S. Secretary of
Education and the Council for Higher Education Accreditation (CHEA). Copies of accreditation reports are on file in
the offices of the president and the provost and vice president for academic affairs.

Non-discrimination Policy

Utica University is an equal opportunity, affirmative action institution, and accepts students and employs individuals
without regard to race, creed, color, sex, pregnancy, ethnic or national origin, religion, marital status, age, sexual
orientation, gender identity, gender expression, veteran status, disability, AIDS, citizenship status, genetic
predisposition, domestic violence victim status, or any other status protected by applicable law to the extent prohibited
by law. This nondiscrimination policy covers admissions, employment, and access to and treatment in Utica
University programs, services, and activities.

The 504 ADA Compliance Officer for Utica University is Lisa Green, Vice President for Human Resources and
Personnel Development (315) 792-3276.

Utica University has designated the Vice President for Human Resources and Personnel Development in the Office of
Human Resources (315) 792-3276 as the individual responsible for inquiries, complaints, and coordination of
compliance under the Americans with Disabilities Act of 1990 (as amended).

Utica University has designated the Director of Learning Services in the Office of Learning Services (315) -792-
3032 as the individual responsible for inquiries, complaints, and coordination of compliance under the Americans with
Disabilities Act of 1990 (as amended) and Section 504 of the Rehabilitation Act of 1973 on behalf of students.

Members of Utica University who have complaints of sexual harassment by anyone at this University, including any
students, staff, administrators, or faculty as well as vendors, contingent employees, clients, and consultants are
encouraged to report such conduct to the Title IX Coordinator so that (s)he may investigate and resolve the problem.
Individuals who feel subjected to sexual harassment should report the circumstances orally and/or in writing as soon as
possible to the Title IX Coordinator. A delay in reporting may affect an investigator's ability to gather information
relevant to the case. For the purposes of filing a complaint, "Title X Coordinator" refers to the Title X Coordinator
and any Deputy Title 1X Coordinators. The contact information for the Title IX staff is as follows:


https://www.utica.edu/about-utica/our-mission

Title IX Coordinator: Lisa Green, Vice President of Human Resources and Personnel Development (315) 792-3736
or Icgreen[at]utica.edu

Deputy Title IX Coordinator for Students: Alane Varga, Dean for Diversity (315-792-3100 or avarga[at]utica.edu)

Deputy Title IX Coordinator for Athletics: David Fontaine, Director of Athletics and Physical Education (315) 792-
3050 or dsfontai[at]utica.edu

Utica University has designated several Military/Veterans Liaisons to direct the University's efforts to comply with the
applicable law and regulations on behalf of veterans. The Veterans' Liaisons are: Mr. Craig Dewan, Registrar (315)
792-3393 and Mr. Austin D. Givens, Assistant Professor of Cybersecurity (315) 792-3753.

Disclaimer Statement

The online version of the Utica University Undergraduate Catalog is the official version. The online catalog will be
updated two times a year. The Winter-Spring catalog will be published in early January and the Summer-Fall catalog
will be published in early May. The official publication date of this catalog is May 2019. It is the student's
responsibility to know and follow the current requirements and procedures at the department, school, and

University levels.

The University reserves the right to make such changes as it determines, in its sole discretion, to be necessary or
advisable in its regulations, course offerings, staff, and financial policies without notice. Changes to rules and policies
may occur at any time and could be applied to currently matriculated students.

Utica University offers a wide range of programs, majors, and services to help prepare students for careers but does not
guarantee employment or placement for its students or graduates.

Utica University reserves the right to deny admission, re-admission, registration, or re-registration and to dismiss or
suspend either from classes or a University residence any student who is unable to meet the University's academic or
health standards, or whose behavior is not in accord with the rules and regulations of the University.

Published by the Office of Marketing and Communications in cooperation with academic and administrative
departments at Utica University, 1600 Burrstone Road, Utica, NY 13502-4892, (315) 792-3111, www.utica.edu.

Institutes and Centers

Utica University offers several institutes and centers that involve participants from throughout the University and the
public to address issues of common interest and concern. These institutes and centers offer programs and conduct
studies that focus on specific cultural, professional, and intellectual topics; provide services to students and the public,
and bring a wide range of experts to the University to speak to interested groups.

For more information, please go to http://www.utica.edu/academic/institutes

Admission to Utica University

Utica University is a selective institution that offers excellent academic and co-curricular programs. The

University seeks to enroll those students who will benefit from the opportunities and advantages of Utica University's
distinctly personalized college environment, and who will contribute to the intellectual, social, and cultural diversity of
the University community.


http://www.utica.edu/academic/institutes

Each applicant receives individual consideration. Prospective undergraduate students are required to submit a
completed application, high school or college transcripts, a personal essay, an application fee or a request for fee
waiver, and a letter of recommendation. SAT | or ACT scores are required only for freshmen applying to the physical
therapy program, the occupational therapy program, the nursing program, Joint Health Professions Programs (Due to
testing availability issues caused by COVID 19, Utica University is test optional for Physical Therapy, Occupational
Therapy, and Nursing Program for the 2021 admissions cycle). Individual major programs may require additional
information. Applicants are strongly encouraged to visit the campus for a personal interview with the admissions staff.

Admissions decisions are based on a comprehensive evaluation of submitted criteria: past academic performance,
including course of study, GPA, rank in class; co-curricular involvement; personal characteristics; writing ability; and
the applicant's potential for academic and personal success at the University. Utica University values diversity and
encourages applications from students of different heritages, beliefs, and backgrounds.

Requests for application materials should be directed to the Office of Admissions, Utica University, 1600 Burrstone
Road, Utica, NY 13502-4892, or by e-mail to admiss@utica.edu. Interviews and campus visits may be scheduled by
contacting the office at (315) 792-3006 or at 1-800-782-8884. Appointments are available Monday through Friday
throughout the year and selected Saturdays during the school year. More information can be found at www.utica.edu.

Information and applications for graduate study are available from the Office of Graduate Admissions, Utica
University, 1600 Burrstone Road, Utica, NY 13502-4892, by e-mail at gradstudies@utica.edu, or by calling (315) 792-
3010.

Admission Requirements

First year applicants should complete at least 16 units of secondary school credit and receive a diploma from an
accredited secondary school. It is recommended that students follow a college preparatory program that includes at
least four units of study in English, three units in social studies, three units in mathematics, three units in science, and
two in a foreign language. Applicants submitting a high school equivalency diploma are not required to have completed
16 secondary school units; however, they must have earned equivalency scores that indicate adequate preparation for
college-level work.

Gaining admission into, or continuation in, pre-professional and professional programs requires that students exhibit
behavior(s) appropriate to practice in a specific profession. Evidence of moral turpitude, inappropriate behavior, failure
to abide by the Student Code of Conduct, failure to abide by the relevant profession's code of conduct, or other acts
deemed unbecoming of a profession by the Administration of Utica University will result in denial of entry into a
program or denial of continuation in a program. Certain programs may have admissions requirements over and above
those for the University. Please see the catalog pages for specific programs for further details.

Admission Process

Utica University conducts a rolling admissions program. The earlier an application is filed, the sooner a decision is
made. It is recommended that students apply early in their senior year of high school. Application review begins on
November 1 and extends until the class is filled. Individual majors that are especially competitive may be fully enrolled
as early as January. The Office of Admissions prefers that applicants for the physical therapy program, the occupational
therapy program, Joint Health Professions Programs, the nursing program, and academic scholarships complete their
applications by January 15. For those applying to the Higher Education Opportunity Program (HEOP), the application
deadline is March 1.

Utica University has adopted a test-optional admission policy. Standardized tests accurately measure success in many
areas and for many students, however, we recognize that test scores may not reflect all students' academic
achievements and/or talents. The admissions committee will delve even deeper into the applications for students who



choose to be considered under the test-optional process. Additional consideration will be given to class rank,
leadership, curriculum, a promise of future contribution, and writing ability.

First Year Admissions Dates and Deadlines Fall
2023 Admission

S Application Financial Aid A Response Interview
Application Type Deadline Deadline Notification Date Deadline Deadline
Early Decision November 1 November 15 December 15 January 6
Early Action November 15 January 15 December 15 May 1
Early Action Il December 15 January 15 January 1 May 1
Prlo_rl'_[y Regular January 15 February 1 February 1- March May 1
Decision 1
HEOP January 15 February 1 Begin in March May 1 March 1

Applications will be accepted until programs are filled. We May 1 or 20 days
Rolling Admission  Encourage all applicants to apply as soon as possible. from the date of
9 Decisions are mailed within 2-3 weeks of a completed admission,
application for admission. whichever is later

Early Admission

Students who demonstrate sufficient academic strength and a readiness to accept the challenges of college-level work
following the junior year of high school may apply for admission to Utica University through the Early Admission
option. Students admitted through Early Admission will receive a high school diploma after completing the first year of
full-time study at Utica University.

To apply for Early Admission, students should follow the standard first year application process. In addition, they must
submit letters from their parents and guidance counselor supporting their candidacy, and a reference from the teacher of
an academic subject with whom they have studied indicating their readiness for college study. A personal interview on
campus is required.

International Student Admissions

Utica University welcomes applications from international students and seeks to enroll those who have demonstrated
academic potential in their home countries. International students enhance the cultural richness and diversity of a
campus community. Students whose native language is not English are required to submit proof of their proficiency in
English. TOEFL (550/79) and IELTS (6.0) scores will be accepted. International students may also be required to take
additional English courses (ENG 100 /ENG 101 /ENG 102 ) to prepare them for future writing-intensive courses and
assignments at Utica University.

International students may complete the Utica University application or the Common Application. The International
Student Certification of Finances Form, along with third-party verification, must accompany the application. The U.S.
Immigration and Customs Enforcement requires this documentation. While an admission decision can be made without
this, the 1-20 form cannot be issued until this document and third-party verification of funding are received.



Entering students who score satisfactorily on the Advanced Placement tests, the International Baccalaureate
examinations, or an equivalent examination may be awarded advanced placement and credit for their academic work.

Prior to enrolling in any program at Utica University, prospective students who intend to work outside the United
States should confirm with the appropriate agency whether the successful completion of their intended degree program
at Utica will meet the credentialing requirements of the country in which they intend to seek employment. Utica
University shall not be liable if the student is unable to qualify for licensure or certification.

International transfer students are welcome at Utica University and will receive credit for their past academic work
from accredited colleges and universities. Transcripts submitted for consideration of transfer credits must have an
official translation into English. We recommend that you submit your transcripts to a recognized professional
credential evaluation service.

Non-matriculated Students

Individuals may register for undergraduate classes as non-matriculated for a total of 15 credit hours per term, on a
space-available basis, provided their total accrued number of credits does not exceed 30. After this point, students are
required to matriculate so that they may be assigned an academic advisor.

Non-matriculated students interested in taking graduate courses are limited to a total of 6 credit hours unless otherwise
prescribed by the graduate program. (See graduate catalog for additional requirements.) Students seeking to take
additional credit hours may apply for a waiver of this policy by submitting a written request to the Office of Graduate
Studies.

Readmission

If a student has been a matriculated student anytime in the past, has stopped out for at least a semester, and wishes to
return they must apply through the Office of the Registrar for readmission. Students who have attended another
institution(s) in the interim are required to have a copy of the official transcript(s) sent to the Office of the

Registrar. The student can apply for a particular program but may or may not be readmitted to that program.

Applications for Readmission are to be submitted at least 10 business days prior to the beginning of the semester. This
process is available in electronic form via the Registrar's website:

https://www.utica.edu/academic/registrar/readmission.cfm

Students who are readmitted are required to meet the requirements for graduation that are found in the catalog for the
term in which the student is readmitted. Upon readmission, students should consult with their advisor or success coach
to determine the requirements for graduation, or run a degree evaluation.

e Astudent who has earned a bachelor's degree from Utica University and now wishes to get a second
bachelor's degree must go through Admissions, be admitted as a second-degree student, and be assigned to a
new cohort.

e Astudent who was matriculated into the University, has since gained a bachelor's degree elsewhere, and now
wishes to return to the College for another degree must go through Admissions. This student is being
admitted, not readmitted.

e Students who leave due to military duty do NOT have to apply for readmission when they wish to
return. They simply notify the Office of the Registrar when they are able to return and they become active
students. In order to take advantage of this, they must provide us a copy of their military orders prior to
leaving school.

Applying for readmission into a specific program may result in a review by the program director who may decline to
accept the student.



Second chance policy

A student whose attendance at Utica University has been interrupted for an extended period of time (minimum of 5
years) may petition the Office of Student Success to restart his or her college record on the following terms:

e The record of all previous work will continue to appear on the student's official transcript.

e Any grade below "C" on the Utica University record will not count as credit or be included when calculating
current credit or GPA.
e Students must maintain a 2.0 grade point average in each semester after resuming their study, and failure to
do so will result in dismissal from the College.
The Second Chance Policy may be applied only one time per student throughout his or her entire academic career at
Utica University.

The Utica University Second Chance Policy has no bearing on SAP requirements for financial aid.

Special Admission Programs

Gaining admission into, or continuation in, pre-professional and professional programs requires that

students exhibit behavior(s) appropriate to practice in a specific profession. Evidence of moral turpitude, inappropriate
behavior, failure to abide by the Student Code of Conduct, failure to abide by the relevant profession's code of conduct
or other acts deemed unbecoming of a profession by the Administration of Utica University may result in denial of
entry into a program or denial of continuation in a program.

. Opportunity Programs

Students who are eligible may be admitted to Utica University through the Higher Education Opportunity Program
(HEOP), which offers support and assistance to New York State residents who meet certain educational and financial
guidelines. [See Higher Education Opportunity Program (HEOP) in "The Undergraduate Program" section of this
catalog.]

The Collegiate Science and Technology Entry Program (CSTEP) is also a New York state-sponsored program that
provides support and assistance to New York state residents. Students must be members of CSTEP-targeted student
populations (African American, Latino, Native American, or low-income* Caucasian or Asian American) and pursuing
degrees in CSTEP-targeted professions (Accounting-CPA, biology/pre-med, math/science teaching, nursing,
occupational therapy, physical therapy, pre-law, and psychology-child life). The program is open to new as well as
continuing students. However, continuing students must have earned the required cumulative grade point average along
with other criteria to be eligible for consideration. (See Collegiate Science and Technology Entry Program in "The
Undergraduate Program" section of this catalog.)

*As documented by the New York State Education Department's income guidelines.

. Joint Health Professions Programs

Applicants to the University also may apply for admission to seven-year joint programs the University maintains with
several schools in the health professions. These programs lead to both the bachelor and professional degrees.

Further information about these programs can be found under Joint Health Professions Programs in "The
Undergraduate Program" section of this catalog. Specific information about the application process is available from
the Office of Admissions.

. Three-Year Study Option

Applicants for all bachelor's degree programs may qualify for the Three-Year Study Option. Students in this program
earn up to 30 hours of credit through the College Level Examination Program, General Exam. This credit applies to the
University's general education requirements.



Information about these examinations can be found under Competency and Experience Credit in "The Undergraduate
Program" section of this catalog.

Transfer students who have taken these examinations for credit at other institutions also may qualify. For complete
instructions regarding admission to the Three-Year Study Option, write to the Office of Admissions.

. \Veterans

Veterans of the Armed Services are encouraged to apply for admission to Utica University. Counselors are available on
campus to assist veterans with admission, academic planning, and financing of their education. In many cases, test
requirements may be waived and credits for service training and experience may be granted. Opportunities to pursue
study on a part-time basis through the Office of Graduate Studies should be investigated, as well as advanced course
status in ROTC. Veterans are eligible to receive a monthly training allowance from the Veterans Administration
provided they make a timely application to the VA and select an appropriate training program. Deadline dates for the
application do not apply to veterans. Address all inquiries to the Assistant Vice President for Undergraduate
Admissions, Utica University, 1600 Burrstone Road, Utica, NY 13502-4892.

. Special Students

Students who do not wish to be considered a candidate for a degree may, with permission of the Office of the Registrar,
take limited courses in the day program if space is available.

Transfer Student Admissions

Transfer students follow the same basic application process as first year applicants. However, transfer applicants who
have completed 30 semester hours of college study can be evaluated on the basis of their college transcripts. To qualify
for Federal and state financial aid, Transfer students must submit an official high school transcript or proof of degree
(Associate's or higher) to the Office of Admissions.

Transfer credit is generally awarded for courses from regionally accredited institutions that are comparable to those
offered at Utica University, provided the student has earned a grade of C or better. Additional factors considered in the
review of transfer and experiential learning include: national accreditation by an accrediting agency recognized by

the Council for Higher Education Accreditation (CHEA), academic work reviewed by the American Council on
Education (ACE), review by the relevant academic department at Utica University, and review by individual Utica
University faculty or by the Academic Standards Committee.

Candidates for the baccalaureate degree must satisfactorily complete a minimum of 30 credit hours of study at Utica
University. A maximum of 90-98 credits may be transferred from four-year institutions, and 60-64 from two-year
institutions, depending on one's academic major. Transfer students who matriculate with 60 or more credits need to
declare a major upon entering Utica University.

Due to the disruption caused by COVID-19 to higher education, any otherwise transferable coursework completed
during the spring, summer, and fall 2020 terms and the spring 2021 term with a grade of Pass (P), Satisfactory (S),
credit (CR), or other similar mark of satisfactory completion will be accepted for transfer credit as well as
admission requirements.

Transfer Students with an Associate's or Bachelor's
Degree



Transfer students matriculating with an associate's degree will be exempt from Component One: Foundations of
Understanding and Component Two: Understanding from Multiple Perspectives of the Utica University Core
Program. Component Three: Integrated Writing must be completed by taking one 3 credit hour course designated as
"writing intensive."

Transfer Students with 57 or more credits from a 4-
year college but without a Bachelor's Degree

Transfer students matriculating from a 4-year college but without a Bachelor's Degree will be exempt from Component
One: Foundations of Understanding and Component Two: Understanding from Multiple Perspectives of the Utica
University Core Program. Component Three: Integrated Writing must be completed by taking one 3 credit hour course
designated as "writing intensive."

Partial Core Exemption: Component One

Transfer students matriculating with courses from another institution that transfer into Utica University as required
courses that complete Component One: Foundations of Understanding (Written Communication, Oral Communication,
Foreign Languages, Quantitative Reasoning, and Computer Use) are exempt from corresponding requirements in
Component One of the Utica University Core Program.

Partial Core Exemption: Component Two

Transfer students matriculating with at least 30 credit hours of courses designated as liberal arts and sciences courses
by Utica University and at least two courses in each of the three areas of Component Two: Understanding from
Multiple Perspectives, (Humanities, Natural Sciences, Social Sciences), including a lab science course, will be exempt
from Component Two of the Utica University Core Program.

Transfer students with at least 30 credit hours designated as liberal arts and sciences courses by Utica University, but
fewer than two courses in any of the three areas or lacking a lab science must take additional courses in the area or
areas of Component Two: Understanding from Multiple Perspectives, where two courses have not been completed. To
complete Component Two of the Utica University Core Program the student must take additional courses to equal two
courses in each of the three areas of Component Two (Humanities, Natural Sciences, Social Sciences), including a lab
science course.

Transfer students with fewer than 30 credit hours of liberal arts and sciences courses must complete all of
the requirements for Component Two of the Utica University Core Program.

Partial Core Exemption Component Three

Integrated Writing: Transfer students matriculating from another institution without an Associate's degree or with fewer
than 57 credit hours from a 4-year college must complete 6 credit hours in courses designated as "writing intensive" to
complete Component Three: Integrated Writing of the Utica University Core Program.

(Students seeking an exemption from Written Communication I or Written Communication Il should apply to the Basic
Studies Committee of the English department in their first semester at Utica University.)

10



Utica University maintains contractual transfer agreements with a number of community colleges which detail specific
transfer policies for students holding associate's degrees from those institutions and articulation agreements with
several junior colleges. More detailed information is available in the Utica University Office of Admissions.

General Education Exemption

Transfer Students with 57 or more credits from a 4-year college but without a
Bachelor's Degree

Transfer students matriculating from a 4-year college but without a Bachelor's Degree will be exempt from the
University's General Education Requirement; however, student will be required to take one 300 or 400 level Diversity,
Equity, and Inclusion (DEI) course and one 3-credit writing intensive course.

Partial General Education Exemption

Transfer students matriculating with courses from another institution that transfer into Utica University as required
courses that complete Goals 1-7 of General Education are exempt from the corresponding requirements in the General
Education program.

Students seeking an exemption from the written communication requirements in Goal 1 should apply to the Basic
Studies Committee of the English department in their first semester at Utica University.

Utica University maintains contractual transfer agreements with a number of community colleges which detail specific
transfer policies for students holding associate's degrees from those institutions and articulation agreements with
several junior colleges. More detailed information is available in the Utica University Office of Admissions.

Financial Aid

General Policy Statement

The majority of Utica University's financial assistance is provided to enable promising students to attend the

University if family and personal resources are inadequate to support a college education. The promise is evaluated
according to academic record (grades, rank in class, standardized tests, recommendations, community service, etc.) and
personal achievements. Although it is not guaranteed, the University expects to continue to offer aid throughout the
student's education, provided that the student continues to demonstrate need, applies by the deadlines, and meets the
academic achievement standards outlined on the following pages. A student who enters as a freshman will not normally
be aided from University and state administered funds for more than eight semesters. Some federal funds may be
available if a student requires more than eight semesters to complete a bachelor's degree program. A transfer student
can expect to be aided from federal and University administered funds for the number of credit hours required to
complete bachelor's degree requirements, providing academic standards are met. New York state funds are available for
a total of eight semesters less any semesters used before transfer.

Through the Higher Education Opportunity Program (HEOP), students may receive aid if educationally and financially
disadvantaged. HEOP students who enter as freshmen may be aided for a maximum of 10 semesters from all sources.
An HEORP transfer student can expect to receive up to 10 semesters of aid less any semesters used prior to transfer.

The amount of need-based financial assistance awarded is based on the financial analysis systems of Utica
University and the Federal Student Aid Program. Many factors are considered in determining need. The cost of
attending Utica University is compared to the income, assets, and liabilities of the student and parents. Every effort is
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made to consider individual financial situations or any special circumstances. Students are expected to contribute from
their own savings and earnings, and parents are expected to make a reasonable contribution based on an evaluation of
their ability to pay.

Types of Assistance

There are two main types of assistance: gift aid and self-help aid. Gift aid includes grants and scholarships that are
direct awards and repayment is not required.

Self-help aid includes loans, work opportunities, internships, and tuition waivers for service to the University. Federal
loans usually are guaranteed and offered at low interest; repayment usually begins six months after the student leaves
college or falls below half-time. The University provides work opportunities under the Federal Work-Study Program
and the Student Payroll Program. Internships are positions requiring near-professional level skills and require year-
round commitment. Internships generally are available only to juniors and seniors.

All forms of aid are awarded on an annual basis. Students are responsible for reapplying each year.

Avalilable Financial Aid

Undergraduate On-Ground Students

Students applying for financial aid at Utica University are treated with fairness and confidentiality. A counselor from
the Center for Student Success will work closely with students to help them take full advantage of the resources
available to them through:

Utica University awards a number of grants based on a student's financial need. Students eligible for these awards will
see them reflected in the financial aid award notice.

Federal and state grants
Federal Pell Grants

Pell Grants are awarded based strictly on the student's Expected Family Contribution (EFC). The maximum
Pell Grant a student can receive is $7,395 for the academic year. Students eligible for these awards will see
them reflected on the financial aid award notice.

Federal Supplemental Education Opportunity Grants (SEOG)

SEOG funds are awarded to Pell-eligible undergraduate students based on their overall financial need. These
funds are awarded to students directly by the College and are limited to the funds allocated to the College by
the U.S. Department of Education. Students eligible for these awards will see them reflected on the financial
aid award notice.

New York State Tuition Assistance Program (TAP)

TAP helps eligible New York residents pay tuition at approved schools in New York State. Depending on the
academic year in which you begin study, an annual TAP award can be up to $5,665. Because TAP is a grant,
it does not have to be paid back. The College will estimate the amount of TAP students may be eligible for
but all New York State residents need to apply for TAP at https://www.tap.hesc.ny.gov/totw/ annually.

New York State Enhanced Tuition Awards (ETA)
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The Enhanced Tuition Awards (ETA) program provides tuition awards to students who are New
York State residents attending a participating private college located in New York State. Recipients will
receive up to $3,000 in additional funding for families who have a combined federal adjusted gross income of
$125,000 or less. New York State residents need to apply for TAP
at https://www.tap.hesc.ny.gov/totw/ annually.

Scholarships

Utica College offers access to a broad range of scholarships, endowed grants, and annual awards. Eligibility
is determined on the basis of academic performance and some require financial need. Please follow this link
scholarships, grants and awards: http://www.utica.edu/finance/sfs/options/index.cfm

Student employment opportunities

Federal Work Study (FWS) funds are awarded to undergraduate students based on their overall financial
need. These funds are awarded to students directly by the College and are limited to the funds allocated to the
College by the U.S. Department of Education. Students eligible for these awards will see them reflected on
the financial aid award notice.

Federal Direct Student Loans

There are two types of federal direct loans and your eligibility for both is determined using your financial aid
application. The Federal Direct Subsidized Loans are interest-free while you are enrolled in college. The Federal Direct
Unsubsidized loans accrue interest while you are enrolled. You can choose to pay the interest each month while in
school, or allow the interest to accumulate.

Borrowing limits for each academic year depend on your class level:

e $5,500 Freshmen (maximum $3,500 may be subsidized)
e  $6,500 Sophomores (maximum $4,500 may be subsidized)

e $7,500 Juniors/Seniors (maximum $5,500 may be subsidized)
Borrowing limits for students who meet the independent criteria and depending on your class level:

e $9,500 Freshmen (maximum $3,500 may be subsidized)
e $10,500 Sophomores (maximum $4,500 may be subsidized)

e  $12,500 Juniors/Seniors (maximum $5,500 may be subsidized)
Interest rates and credit checks

e Direct subsidized
o  The interest rate for Federal Direct Subsidized Loans is fixed and is determined June 1 each year.
e  Direct unsubsidized
o  The interest rate for a Federal Direct Unsubsidized Loan is fixed.
o An origination fee is deducted from each disbursement. The fee is determined annually on October
1.

e No credit check is required. If a student is not in default on a prior educational loan, does not owe a
repayment of federal grant funds, and meets federal aid eligibility requirements, a student will be approved to
borrow the Direct loan.

Loan Repayment

No payment is required while students are enrolled at least half-time. Repayment begins six months after
graduation, the student leaves college, or if students drop below half-time status. The standard repayment
period is ten years. Students can apply for additional deferment of payments if students enroll in graduate
school at least half-time, become unemployed, experience economic hardship, or meet other approved
criteria. Students can view additional information by visiting https://studentaid.gov
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Federal Direct PLUS Loans
The Federal Direct PLUS program is a popular financing option for parents of undergraduate students.

e Borrow any loan amount up to the total cost of attendance determined by Utica University, less any awarded
financial aid

e The fixed interest rate is fixed for the life of the loan and is determined annually on June 1.

e An origination fee is determined annually on October 1.

e A credit check is conducted when you begin the loan application process

e Ifaparent is credit denied the loan, an additional unsubsidized loan will be awarded to the student's financial
aid package.

e  Students with a status of "freshman", or "sophomore", will receive an additional $4,000, while students of
"junior", and "senior", status will receive an additional $5,000.

e  Students are required to complete the Free Application for Federal Student Aid (FAFSA) in order for their
parents to use the Direct PLUS loan program.
Loan Repayment

For parents of undergraduate students, repayment begins within 60 days after the loan is fully disbursed and
lasts ten years. Parent borrowers may contact the Direct Loan Servicing Center to request deferment of
monthly payments while the student is in school.

Alternative Educational Loans

Alternative loans are another option to fill in the gap between the offered aid and the total cost of attendance. Students
wanting more information about alternative loan programs, please select the link below. By doing so, students will have
access to a list of several alternative loan lenders. Please visit: http://www.utica.edu/loan-compare

Undergraduate Online Students and Undergraduate
Accelerated Bachelor of Science in Nursing (ABSN)
Students

Students applying for financial aid at Utica University are treated with fairness and confidentiality. A counselor from
our Office of Student Financial Services will work closely with students to help them take full advantage of the
resources available to them through:

Federal and state grants
Federal Pell Grants

Pell Grants are awarded based strictly on the student's Expected Family Contribution (EFC). The maximum
Pell Grant a student can receive is $7,395 for the academic year. Students eligible for these awards will see
them reflected on the financial aid award notice.

New York State Tuition Assistance Program (TAP)

TAP helps eligible New York residents pay tuition at approved schools in New York State. Depending on the
academic year in which you begin study, an annual TAP award can be up to $5,665. Because TAP is a grant,
it does not have to be paid back. The College will estimate the amount of TAP students may be eligible for
but all New York State residents need to apply for TAP at https://www.tap.hesc.ny.gov/totw/ annually.
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Federal Direct Loans

There are two types of Federal Direct loans and eligibility for both is determined using the financial aid application.
Direct subsidized loans are interest-free while enrolled in college. Direct unsubsidized loans accrue interest while
enrolled. Students can choose to pay the interest each month while in school, or allow the interest to accumulate.

Borrowing limits for each academic year depend on Student's class level:

e $5,500 Freshmen (maximum $3,500 may be subsidized)
e $6,500 Sophomores (maximum $4,500 may be subsidized)

e $7,500 Juniors/Seniors (maximum $5,500 may be subsidized)
Borrowing limits for students who meet the independent criteria and depending on your class level:

e $9,500 Freshmen (maximum $3,500 may be subsidized)
e  $10,500 Sophomores (maximum $4,500 may be subsidized)

e  $12,500 Juniors/Seniors (maximum $5,500 may be subsidized)
Interest rates and credit checks

e  Direct Subsidized
o The interest rate for a Direct Subsidized loan is fixed for the life of the loan and is determined
annually on June 1.
e  Direct Unsubsidized
o  The interest rate for a Direct Unsubsidized loan is fixed for the life of the loan and determined
annually on June 1.
o An origination fee is deducted from each disbursement. The fee is determined annually on October
1.

e No credit check is required. If a student is not in default on a prior educational loan, does not owe a
repayment of federal grant funds, and meets federal aid eligibility requirements, a student will be approved to
borrow the Direct loan.

Loan Repayment

No payment is required while students are enrolled at least half-time. Repayment begins six months after
graduation or if students drop below half-time status. The standard repayment period is ten years. Students
can apply for additional deferment of payments if students enroll in graduate school at least half-time,
become unemployed, experience economic hardship, or meet other approved criteria. Students can view
additional information by visiting https://studentaid.gov

Federal Direct PLUS Loans
The Federal Direct PLUS program is a popular financing option for parents of undergraduate students.

e Borrow any loan amount up to the total cost of attendance determined by Utica University, less any awarded
financial aid.

e The interest rate is fixed for the life of the loan and is determined annually on June 1.

e An origination fee is deducted from each disbursement. The fee is determined annually on October 1.

e A credit check is conducted when you begin the loan application process.

e [faparentis credit denied the loan, an additional unsubsidized loan will be awarded to the student's financial
aid package.

e  Students with a status of "freshman”, or "sophomore", will receive an additional $4,000, while students of
"junior", and "senior", status will receive an additional $5,000.

e Students are required to complete the Free Application for Federal Student Aid (FAFSA) in order for their
parents to use the Direct PLUS loan program.

Loan Repayment
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e  For parents of undergraduate students, repayment begins within 60 days after your loan is fully disbursed and
lasts ten years. Parent borrowers may contact the Direct Loan Servicing Center to request deferment of
monthly payments while the student is in school.

Alternative Educational Loans

Alternative loans are another option to fill in the gap between the offered aid and the total cost of attendance. Students
wanting more information about alternative loan programs, please select the link below. By doing so, students will have
access to a list of several alternative loan lenders. Students can view additional information by visiting
http://www.utica.edu/loan-compare

Special Aid Programs

Higher Education Opportunity Program (HEOP) Grants

This program is limited to full-time undergraduate on-ground students.

Application Procedure. Application for this New York state-sponsored program is through the Utica
University Office of Admissions at the time of admission.

Selection of Recipients and Allocation of Awards.

The student must be:

e New York state resident;
e Anadmitted matriculated undergraduate student at Utica University; and

e Academically and economically disadvantaged according to guidelines approved by the New York State
Education Department.
Selection of eligible applicants for participation in HEOP is conducted by the Utica University Higher Education
Opportunity Program at the time of admission.

Award Schedule. The amount of financial assistance and other support provided to HEOP participants is dependent on
need as determined by Utica University, within the state guidelines.

Rights and Responsibilities. Students must continue to make satisfactory academic progress. Contact the Center for
Student Success for details.

Collegiate Science and Technology Entry Program (CSTEP)

Limited to full-time undergraduate on-ground students

Application Procedure. Application is through the Utica University Office of Admissions for first time students.
Continuing students may apply through the Office of Opportunity Programs.

Selection of Recipients and Allocation of Awards. Similar to HEOP, CSTEP is also a New York state-sponsored
program and students must be New York state residents. Additionally, students must be a member of a CSTEP-targeted
student population, be a matriculated student pursuing a degree in a CSTEP-targeted profession, and have earned the
required cumulative grade point average.

Although CSTEP is not a financial aid program, it does provide financial assistance toward the cost of textbooks. The
major emphasis of CSTEP is professional developmental activities for CSTEP students.
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Aid for Part-Time Study (APTS)

Application Procedure. Application is made through the Utica University Center for Student Success on an APTS
application.

Selection of Recipients and Allocation of Awards. A student must be a New York state resident and a U.S. citizen or
permanent resident alien, paroled refugee, or a conditional admit to the United States. He or she also must be a
matriculated student at Utica University carrying between three and 11 hours.

Award Schedule. The award ranges from $1 to $2,000 per year.

Rights and Responsibilities. Students must continue to make satisfactory academic progress and apply for APTS
annually.

United States Bureau of Indian Affairs Aid to Native
Americans (Higher Education Assistance Program)

Application Procedure. Application forms may be obtained from the Bureau of Indian Affairs Office. An application
is necessary for each year of study.

Each first-time applicant must obtain tribal enroliment certification from the Bureau, agency, or tribe that records
enrollment for the tribe.

Selection of Recipients and Allocation of Awards.
To be eligible, a student must:

e Beat least one-fourth American Indian, Eskimo, or Aleut;

e  Bean enrolled member of a tribe, band, or group recognized by the Bureau of Indian Affairs;

e Beenrolled in or accepted for enrollment at Utica University, pursuing at least a four-year degree; and

e Have financial need.
Rights and Responsibilities of Recipients. For grants to be awarded in successive years, students must make
satisfactory progress toward a degree, and show financial need. Depending on availability of funds, grants also may be
made to summer session students. Eligible married students also may receive living expenses for dependents.

Source: United States Department of Interior
Bureau of Indian Affairs, New York Liaison Office
Federal Building, Room 523; 100 South Clinton Street
Syracuse, NY 13202

State Aid to Native Americans

Application Procedure. Application forms may be obtained from the Native American Education Unit, New York
State Education Department, Albany, NY 12234. The completed application form should be forwarded by the student
to the Native American Education Unit along with the following materials:

e  Official transcript of high school record or photostat of General Equivalency Diploma;

e Letter(s) of reccommendation from one or more leaders in the community attesting to personality and
character;
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e Personal letter, clearly setting forth in detail educational plans and desires;
e Signatures of the parents of minor applicants, approving education plans;
e  Official tribal certification form; and
e  Copy of letter of acceptance to Utica University. Students must be on the official tribal roll of a New York
state tribe or the child of an enrolled member of a New York state tribe, and a resident of New York State.
Selection of Recipients and Allocation of Awards. Students must be enrolled at Utica University. State Aid to Native
Americans is an entitlement program. There is neither a qualifying examination nor a limited number of awards.

Award Schedule. The award is $1,000 for 12 or more credits per semester; the award is prorated if less than 12 credits.

Rights and Responsibilities of Recipients. Students are responsible for notifying the Native American Education Unit
in writing of any change in student status or program or institutional enroliment. Students must maintain good
academic standing and submit semester grades at the end of each semester to the Native American Education Unit.

Veterans (VA) Educational Benefits

Application Procedure. Application forms are available at VA offices, the VA website (www.va.gov), active duty
stations, American Embassies, and from the Utica University veterans' counselor. Completed forms are submitted to
the nearest VA office.

Selection of Recipients and Allocation of Awards. For the most part, benefits under Chapter 30 end 10 years from the
date of the veteran's separation from active duty. VA can extend this 10-year period if the veteran was prevented from
training during this period because of a disability or because he or she was held by a foreign government or power. The
10-year period also can be extended if an individual reenters active duty for 90 days or more after becoming eligible.
Veterans serving periods of active duty of less than 90 days can qualify for extensions under certain circumstances. If
the veteran's discharge is upgraded by the military, the 10-year period begins on the date of the upgrade.

If eligibility is based on both the Vietnam Era GI Bill® and the Montgomery Gl Bill®, and discharge from active duty
was before December 31, 1989, the veteran will have until January 1, 2001. In most cases, VA will subtract from the
10-year period those periods the veteran was not on active duty between January 1, 1977, and June 30, 1985.

If eligibility is based on two years of active duty and four years in the Selected Reserve, the veteran's eligibility will
end the later of: (a) 10 years from separation from active duty; or (b) 10 years from completion of the four-year
Selected Reserve obligation. This four-year obligation, however, does not apply to certain individuals separated
because of downsizing the military between October 1, 1991, and September 30, 1995.

Despite any policy to the contrary, for any students using U.S. Department of Veterans Affairs (VA) Post 9/11 G.1.
Bill® (Ch. 33) or Vocational Rehabilitation and Employment (Ch. 31) benefits, while payment to the institution is
pending from the VA, the institution will not:

* Prevent their enrollment;
* Assess a late penalty fee to;
* Require they secure alternative or additional funding;

* Deny their access to any resources (access to classes, libraries, or other institutional facilities) available to other
students who have satisfied their tuition and fee bills to the institution.

However, to qualify for this provision, such students may be required to:

* Produce the VA's Certificate of Eligibility by the first day of class; * Provide written request to be certified;
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* Provide additional information needed to properly certify the enrollment as described in other institutional policies
(see our VA School Certifying Official for all requirements).

If you have any questions, please contact the Center for Student Success at sfs@utica.edu or 315-792-3179.
Military Tuition Assistance Program

When you enroll in a Utica University undergraduate degree program your military tuition assistance (TA) may help
cover the cost of your tuition. Eligible military-connected students must obtain TA approval from your commander in
order to receive the benefit.

Eligible students should also contact their Education Services Officer (ESO) prior to finalizing their enroliment.

Tuition Assistance is NOT a loan. It is a special incentive for current military which you have earned for service to
your country.

For more information please contact your ESO, call or email the Center for Student Success, or visit:
https://www.militaryonesource.mil/education-employment/for-service-members/preparing-for-higher-education/how-
to-use-the-military-tuition-assistance-program/

Montgomery Gl Bill® (Selected Reserve)

Application Procedure. Application forms are available at VA offices, the VA website (www.va.gov), active duty
stations, American Embassies, and from the Utica University veterans' counselor. Completed forms are submitted to
the nearest VA office.

Selection of Recipients and Allocation of Awards. The Montgomery Gl Bill® (Selected Reserve) is a program of
education benefits for members of the reserve elements of the Army, Navy, Air Force, Marine Corps, and Coast Guard,
as well as the Army National Guard and the Air National Guard. This program also is referred to as Chapter 1606. To
be eligible for the program, a reservist must:

a. have a six-year obligation to serve in the Selected Reserve signed after June 30, 1985, or, if an officer, agree
to serve six years in addition to the original obligation;
b. complete Initial Active Duty for Training (IADT);
¢.  meet the requirements for a high school diploma or equivalency certificate before completing IADT; and
d.  remain in good standing in a Selected Reserve unit.
A six-year reserve commitment that begins after September 30, 1990, is needed to receive education benefits for
pursuit of:

Courses leading to a certificate or diploma from business, technical, or vocational schools
Cooperative training

Apprenticeship or on the job training

Correspondence training

Accredited independent study programs

Tutorial assistance benefits

Flight training from September 30, 1990, to September 30, 1994

@ o oo o

Army and Air Force ROTC

Limited to full-time undergraduate on-ground students

The Army ROTC program offers tuition scholarships that are awarded at different rates depending on the needs of the
Army. There are also awards available for books and a monthly stipend to qualified students. The Air Force ROTC
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program offers tuition scholarships that are awarded depending on the needs of the Air Force. There is also a monthly
stipend for qualifying students. Program availability is described in the "Academic Policies and Procedures" section of
this catalog. Specific information on scholarships may be obtained by writing the Professor of Military Science (Army),
Room 308, Archbold Gym, or the Professor of Aerospace Studies (Air Force), 303 Archbold Gym North, at Syracuse
University, Syracuse NY 13244-1140. The telephone number for the Army is (315) 443-2462. The telephone number
for the Air Force is (315) 443-2461.

The Post 9/11 GI Bill® and the Yellow Ribbon Program

Utica College is a participating institution in the Post 9/11 GI Bill® and the Yellow Ribbon Program. For information,
visit www.utica.edu/sfs.

Tuition Assistance for Vietnam Veterans

Application Procedure. A special application must be filed with the New York State Higher Education Services
Corporation (HESC), Albany, NY 12255. An application must be filled after January 1 of the current academic year.

Proof of service in Indochina is necessary and students must be matriculated.
Selection of Recipients and Allocation of Awards.

e  The student must be a New York state resident;

e Apply for TAP and Pell;

e Have served in Indochina between December 22, 1961, and May 7, 1975; and

e Have been discharged from the service under other than dishonorable conditions.

Rights and Responsibilities. See New York State Tuition Assistance Program.

The Fry Scholarship for Fallen Military Service members

Application Procedure. A special application can be downloaded
from http://www.benefits.va.gov/GIBILL/Fry_scholarship.asp

Selection of Recipients and Allocation of Awards. Children of those who died in the line of duty and surviving
spouses can be eligible for this scholarship opportunity. Recipients and allocation of awards will be determined by the
Department of Veteran Affairs.

Regents Awards for Children of Deceased Police Officers,
Firefighters, and Corrections Officers

Application Procedure. A special application, obtained from a high school principal or counselor, must be filed with
the New York State Higher Education Services Corporation (HESC), Albany, NY 12255. Documentary evidence to
establish eligibility is required with the application.

Selection of Recipients and Allocation of Awards. Students must be a resident child of a resident police officer,
firefighter, or corrections officer of New York State or any of its municipalities who died as the result of an injury
sustained in the line of duty.

Award Schedule. Award amounts vary with tuition.

20



Adult Career and Continuing Education Services - Vocational
Rehab (ACCES-VR)

Application Procedure. Students with disabilities may obtain a list of local VESID offices from their state's education
office.

Selection of Recipients and Allocation of Awards.

Eligibility for vocational rehabilitation services is based upon:

e The presence of a physical or mental disability that for the individual constitutes or results in a substantial
handicap to employment; and
e  The reasonable expectation that vocational rehabilitation services may benefit the individual in terms of
employability. Students may receive services including, but not limited to: counseling and guidance,
evaluation of vocational potential, physical and mental restoration services, transportation, placement
assistance and instruction, and training including that given at institutions of higher education.
The ACCES-VR office will consider college training for students when an appropriate specified vocational goal
requiring this level of training has been established through the counseling and planning process between the eligible
disabled individual and his or her vocational rehabilitation counselor. The training may involve full or part-time study
at the baccalaureate level leading to a degree or certificate. Training costs at institutions of higher education may be
paid through the vocational rehabilitation program only after efforts have been made to secure grant assistance to cover
these costs, in whole or in part, from other sources.

Award Schedule. ACCES-VR policy established a maximum payment toward tuition for students in any one academic
year. In some cases, students are required to share the expenses of college training according to the general ACCES-VR
economic need policy.

Students should send the Office of Student Financial Services a statement indicating total benefits ACCES-VR will
Cover.

Financial Consumer Information

Conditions to Federal Financial Aid

e  Title IV Authorization
Federal regulations require completion of a Title IV Authorization for use of federal student aid to pay for
allowable educationally related charges other than tuition, fees, room and board (if the student contracts with
the school). This can be rescinded in writing at any time to the Center for Student Success.

e Academic Status
All financial aid awards carry these stipulations:

That you maintain satisfactory academic progress toward a degree, taking pre-requisite courses to
become matriculated, or to obtain teacher certification.

That you be a matriculated student - in other words, students who are enrolled as non-degree students
are not eligible for federal financial aid.

For additional information on academic standards and what constitutes satisfactory academic progress
at Utica University please visit this the Academic Standards page.

21



At the end of each academic year, undergraduate students must have completed a cumulative GPA of
1.4 or better after their first academic year and a 2.0 or better after their second academic year and
beyond. In addition, undergraduate students must have successfully completed at least 67% of the
credit hours they attempted at the end of each academic year.

e  Financial Aid Recipient Withdrawals
If you are a recipient of Title IV federal financial aid funds and your enrollment terminates through official
withdrawal, your financial aid award must be reviewed for possible adjustment.

Financial aid eligibility is based on the cost of education (tuition, mandatory fees, housing, meal plan, books,
etc.) incurred for the entire semester, and it is contingent upon completion of that semester. When a student
withdraws, federal regulations mandate that any unearned aid be returned to the federal aid programs. For on
ground programs, the percent of aid earned is based on the date of withdrawal divided by the total number of
days in the semester. For distance education programs, the percent of aid earned is based on the last date of
academic activity in the payment period. If the institutional charges are reduced or recalculated, this change
may result in the reduction or loss of the recipient's other sources of financial aid.

e Failure to Withdraw Officially
Students are required to adhere to the College's official withdrawal policy when terminating their enrollment
prior to the end of a given term.

Failure to withdraw officially will result in the registrar office determining a last day of attendance or last date
of academic activity, and the student going through the Title IV earned aid calculation.

Rights and Responsibilities

Utica College believes it is important that all students know in advance their rights and responsibilities as financial aid
recipients.

Student Rights

Students have the right to know:

o all available aid programs
e program application deadlines
e aid distribution methods and the policies and the financial resources considered when calculating your aid
e the extent your determined financial need was met
o the College's refund policy
e  College standards for satisfactory academic progress and what happens if you don't meet them
e  the amount of grant aid
e iftheaid includes loans
e how much must be repaid
e the interest rate(s)
e pay back procedures
o the length of time to repay
e the time repayment must begin
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Student Responsibilities

Students' responsibilities are to:

e complete all application forms accurately and submit them on time.

e provide correct information. Misreporting of information on financial aid application forms is a violation of the
law and may be considered a criminal offense that could result in indictment under the U.S. Criminal Code.

e return all additional documentation, verification, corrections, and any new information requested by either the
Center for Student Success or the agency to which you submitted your application.

e read and understand the forms you are asked to sign. It is also your responsibility to retain a copy for your
records.

e accept responsibility for all agreements that you sign.

Things to Remember

Student Bill and Funding

You are responsible for payment of your student bill regardless of any financial assistance offers. You are also
responsible for late/penalty fees that may incur because of failure to complete financial aid requirements within the
designated timeline.

Your need-based funding is determined by the difference between the student budget and the expected family
contribution. Due to limited funding, you may receive less aid than demonstrated need. This "unmet need" may be
addressed by obtaining other financing resources (including loans and outside scholarships).

Verification

If you are selected for verification, you must provide any requested documents promptly. This process must be
complete before any federal funds can be credited to your account.

Revised Awards

Whenever your financial aid is adjusted, you will receive an updated award letter. Revised awards illustrate changes to
your aid package. These adjustments may include a reduction in aid based on changes in the student or family
resources, or changes brought about because of other aid sources.

Federal Work-Study

Federal Work-Study will not be taken as a credit on student accounts; however, a payroll deduction form can be
obtained from the Center for Student Success.

Accepting the Financial Aid Award

Students must actively accept or decline offered awards through Bannerweb. Loans can be accepted in full or partial
award amounts.
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Loan Information

e Federal Direct Student Loans
Master Promissory Note

Student and Parents who are first-time borrowers under the Federal Direct Loan Program (Direct Loans-
Subsidized/Unsubsidized, Direct PLUS Loans) are required to complete and sign a master promissory note
(MPN) before their loan proceeds can be released. The MPN is a legally binding agreement to the terms and
conditions of the loan. Signing the MPN constitutes a promise to repay the loan. It is a good idea to save a copy
for your records. Signing the MPN can be completed electronically at https://studentaid.gov

Entrance Counseling

First time Federal Direct Student Loan (Subsidized/Unsubsidized) borrowers at the Utica University must
complete the online loan entrance counseling before loan funds can be disbursed. Completion of the loan
entrance counseling is a federal requirement that discusses your rights and responsibilities as a Federal Direct
Student Loan borrower. Entrance counseling is completed electronically at https://studentaid.gov

Exit Counseling

Exit counseling is required of any federal loan borrower, who graduates, separates or drops below half-time
enrollment. Graduating students are informed of the exit counseling requirement prior to graduation via their
Utica University email. Borrowers who withdraw or fall below half-time are notified of the requirement in
writing sent via the US mail within 30 days of their last date of attendance. Exit counseling is completed
electronically at https://studentaid.gov. An exit hold which will prevent the student from receiving diplomas,
grades and transcripts and registering for a future term is applied to a borrower's account when notification is
sent. Once electronic confirmation that exit counseling is complete is received from the National Student Loan
Data System the hold is removed. Completed exit files are downloaded regularly.

Procedures for Applying, Accepting, and Payment
of Aid from Utica University

All prospective and returning matriculated students taking at least six hours at Utica University may apply for aid. Full-
time (12 hours per semester) students may apply for all forms of aid described in the "Sources of Assistance" section.
Matriculated students carrying at least six hours, but less than 12 hours, may be eligible for loans, Aid for Part-Time
Studies (APTS), part-time TAP, and Federal grants. Some assistance may be available to matriculated students carrying
three hours. See the Center for Student Success for details.

This includes College Grants, Federal Supplemental Educational Opportunity Grant (FSEOG), Federal Work-Study
(FWS), and Higher Education Opportunity Program (HEOP), which are described in the "Sources of Assistance"
section. Students applying for all other aid described in the "Sources of Assistance” section that indicates a specialized
application procedure need not follow these directions.

Students Applying for Admission and Applying for Aid

Application for Aid

Students must file the 2022 - 2023 FAFSA (online method preferred) so it is received by Utica University. This can be
completed at https://studentaid.gov
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Accepting the Award

e  Students will be sent an award letter. Students must actively accept or decline offered awards through
Bannerweb.

1. The students must provide documentation of all income by the deadline, if requested. Documentation
includes, but is not limited to, federal tax transcripts, W2s, 1099 forms, and all untaxed income sources

Students Currently Matriculated and Applying for Aid

Application for Aid

Students must file the 2022 - 2023 FAFSA (online method preferred) to the Federal Student Aid Processor. This can be
completed at https://studentaid.gov

Accepting the Award

e Students will be sent an award letter. Students must actively accept or decline offered awards through
Bannerweb.

e  Students must provide documentation of all income by the deadline, if requested. Documentation includes,
but is not limited to, federal tax transcripts, W2s, 1099 forms, and all untaxed income sources, etc.

Appeals

All students who feel that they have been given an inappropriate financial aid award can appeal the award.

e Submit a letter of appeal to the Center for Student Success with supporting documentation.
e The appeal will be reviewed by the Financial Aid Committee.

e The committee will not review requests for changes of an individual award that entail a revision of general
policies.

Academic Standards

Federal Satisfactory Academic Progress

Policy For Undergraduate Financial Aid Applicants

Federal regulations (General Provision CRF 668.1) require that Utica University review the academic progress of
students who apply for and/or receive financial assistance. Satisfactory academic progress is comprised of three areas
as required by federal regulations. Students must complete their degree within a specified period, demonstrate they are
making progress towards the completion of their degree by earning a minimum number of credits hours each semester,
and achieve a GPA that is consistent with meeting graduation requirements. This regulation applies to each financial
aid applicant, whether a previous recipient or not.

This policy on satisfactory academic progress relates specifically to undergraduate students who apply for and/or
receive federal financial aid and/or Utica University scholarships and grants. In addition to meeting the standard for
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receiving financial aid, students must also meet the academic standards of Utica University. Note that the criteria for
the New York State Tuition Assistance Program satisfactory academic progress differs from the federal and Utica
University satisfactory academic progress criteria.

Financial Assistance Programs Affected

Federal Programs Institutional Programs

e  Pell Grant
e  Supplemental

Educational . . .
Opportunity Grant ¢ grtlldcgwuerélversny
(SEOGQG) .

o  Federal Work-Study R lSJi:]cc:?;Snri]\l/peisi ty
Direct Loan Grant

Parent Loan (PLUS)
for Undergraduate
Students

Annual Evaluation

Annual financial aid Satisfactory Academic Progress (SAP) evaluations will be completed at the end of each academic
year and cannot take place until final grades have been posted. This review will determine academic eligibility for the
upcoming summer, fall, and/or spring terms. Every student who applies for financial aid must be making Satisfactory
Academic Progress, regardless of whether they are a first-time applicant or have received financial aid in the past. Any
financial assistance offered for the year ahead is subject to cancellation if the minimum standards of satisfactory
academic progress were not met in the year prior.

Incoming freshmen and new transfer students will be considered for financial aid for one academic year prior to the
evaluation of Satisfactory Academic Progress. At the end of the first academic year of attendance at Utica University,
all students will be evaluated based on the standards of their designated academic level. They will then be reviewed
annually until graduation.

Each student's record will be reviewed under the direction of the Director of Financial Aid. Students will be notified of
their failure to meet the SAP guidelines via a letter from the Center for Student Success.

Federal/Institutional Standards

Students must earn 67% of attempted credits by the end of each academic year in order to continue to receive
federal/institutional aid. An academic year is defined as the fall and spring semesters. Summer may be used to make up
deficiencies but students will receive no aid consideration for Summer. If a student has successfully appealed SAP for
the Summer semester they will be eligible for federal financial aid.

Standards for Receiving Aid:
All undergraduate students must earn 67% credits attempted per year and;

Maintain a cumulative GPA of 1.4 or better after their first academic year and a 2.0 or better after their second
academic year and beyond.

Undergraduate students must complete their degree within maximum timeframe of 150% of the published length of the
program.
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Earned credit hours include:

Grades of A through D-, P, or S (with credit)

Transferred credits - provided they meet degree requirements

Credits earned from a Consortium Agreement or Study Abroad Program
Attempted credit hours include:

Completed credits - Passed (A through D-), Pass (P), Satisfactory (S)
Billed course hours

Repeated courses - both attempts

Withdrawals

Failures - Failed (F), Unsatisfactory (U) or No Credit (NC)

Incompletes (It is the responsibility of the student to notify the Center for Student Success when the incomplete grade
is changed to a letter grade.)

All accepted transfer credits (including consortium agreements and Study Abroad courses) toward the degree program.
Note: P and NC are neutral grades that do not factor into the calculation of a term or cumulative GPA.

In accordance with the provisions of the Coronavirus Aid, Relief, and Economic Security Act (CARES Act), students
may elect to utilize the option to have courses graded on a P/NC (Pass or No Credit) basis. Courses graded in this way
will be recorded permanently on the transcript as such. Furthermore, P/NC grades for the Spring 2020 semester as a
result of the qualifying emergency, COVID-19 pandemic, will be excluded from the quantitative component of
satisfactory academic progress, i.e. the requirement to achieve completion of 67% of registered credits.

Maximum Time Frame for Degree Completion

Federal regulations specify that a student must complete his/her degree within 150% of the published length of the
program. For example, if a degree program requires 120 credits for completion, the maximum time frame is 180
attempted credits (120 x 150% = 180). Credits counted in the maximum time are all attempted credits (even when not a
financial aid recipient). Federal regulations do not allow for the exclusion of courses in which a student has remained
past the drop period and earned a grade of "W" from its calculation of the maximum time frame. Students who change
their major or add a second major still must adhere to the maximum time frame requirements.

Failure to Meet Satisfactory Academic Progress

Students failing to meet Satisfactory Academic Progress standards will lose their financial aid eligibility. They will be
notified in writing of their status by the Center for Student Success.

Students terminated from receiving financial aid can re-establish eligibility. This is accomplished by successfully
completing the required number of credit hours, and attaining the cumulative required grade point average by the end
of the next semester. Neither paying for one's classes nor sitting out a semester is sufficient to re-establish the financial
aid eligibility of a student who has failed to meet SAP. If an unusual or extraordinary circumstance contributed to a
student's lack of satisfactory academic progress, the student may appeal the denial of financial aid.
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Appeal Process

The letter of denial from the Center for Student Success will describe the appeal process and a SAP appeal application
will be provided. Examples of unusual or extraordinary circumstances are a personal injury or illness, death of a
relative, or other personal circumstances. Unusual or extraordinary circumstances do not include: withdrawing from
classes to avoid failing grades, not buying books and/or supplies, pursuing a second major or degree, etc. The appeal
must explain how the unusual or extraordinary circumstances have been resolved so that the student will now be able to
complete the required number of credit hours or attain the required grade point average.

The appeal must be submitted to the Center for Student Success for evaluation. The Director of Financial Aid will
respond to the appeal in writing, within two weeks after the date of receipt. All SAP decisions are final, and students
cannot appeal the decision.

If the appeal is approved and the college determines that the student should be able to meet cumulative SAP standards
by the end of the fall semester, the student may receive aid during the fall semester while on financial aid probation.
Students who fail to make SAP by the end of the fall semester will have their future financial aid eligibility terminated,
and they will be notified in writing by the Center for Student Success. If the appeal is approved and the college
determines that the student will require more than one semester to meet cumulative SAP standards, the college may
develop an academic plan specifically for the student. The student may also receive aid during the fall semester while
on financial aid probation. All students on financial aid probation during the fall semester will have their SAP
reevaluated before the spring semester. To remain eligible for financial aid during the spring semester, the student
must be meeting cumulative SAP standards, or the standards specified in their individual academic plan. As stated
previously, students terminated from receiving financial aid can reestablish eligibility by successfully earning the
cumulative credits and GPA required for SAP at their own expense.

There is no limit to the number of appeals a student can submit if he or she can document there are new circumstances
preventing the student from meeting SAP standards.

SAP appeals must be received by the last date of the semester for which they are appealing their eligibility. If
students do not submit an appeal by the deadline he or she will lose their eligibility for Federal and institutional aid and
will be responsible for any charges remaining on their account.

If students who decide to change their academic major or add a second major he or she are still responsible for meeting
SAP for their program. Only credits that count towards the completion of their new degree can be used in determining
whether or not a student has successfully obtained the passing level of 67% successful courses completed out of
courses attempted.

Glossary of Satisfactory Academic Progress (SAP) Terms

Attempted credits - any hours attempted by the student (includes completed credits, billed course hours, repeated
courses, withdrawals, failures, incompletes, and all accepted transfer credits)

Billed course hours - most billable course hours can be considered attempted of hours if not retaking a course with a
passing grade.

Credits completed - hours completed with a grade of A, B, C, D, F, or Pass.
Credits accrued - hours completed with a passing grade of A, B, C, D, or Pass over the student's college career.
Cumulative Grade Point Average - grade point average over the student's career at Utica University.

Withdrawals - are considered in the charts as attempted, completed, or accrued credits.
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Repeated courses - are considered as the credits enrolled and completed for a course previously failed. A withdrawal
from the repeated course will increase the accrued credit hours.

Retaken courses - are considered as the credits enrolled and completed for a course previously passed. The retaken
course will not increase the accrued credit hours.

Non-credit courses - are not evaluated on the academic progress charts.

Incomplete - are not considered hours completed and are assumed to be an F until requirements are met.

New York State Tuition Assistance Program (TAP)
Satisfactory Academic Progress

POLICY FOR UNDERGRADUATE FINANCIAL AID APPLICANTS

The New York State Education Department regulations regarding eligibility to receive Tuition Assistance Program
(TAP) and all other New York State Scholarships require that students be in good academic standing. To maintain good
academic standing a student receiving a general or academic performance award must: (1) make satisfactory academic
progress (SAP) toward the completion of his or her program's requirements, and (2) pursue the program of study in
which he or she is enrolled. The two elements of satisfactory academic progress and program pursuit must be met for
each term of study in which a State award is received.

To be making satisfactory academic progress toward a degree, students must maintain specified grade point averages
and proceed through the program at a pace leading to completion within a specified time frame. Note that the criteria
for the New York State Tuition Assistance Program satisfactory academic progress differ from the Federal and Utica
University satisfactory academic progress criteria.

The tables below illustrates the specific requirements needed to receive TAP. It is important to note that the number of
credit hours that must be completed and earned depends on the number of TAP payments the student has received, not
on the year of enrollment. Visit the NYS HESC website (www.hesc.ny.gov) for full information.

Effective 2011-12